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	Job name:
	IMPORT CLERK


	Location:
	Slovenia, Ljubljana


	Job description:
	· Communication with the customers & business partners

· Responsibility for Air & Ocean Import shipments

· Setting prices, dealing with Airlines & Shipping lines 

· Customs procedures (ASM system)

· Invoicing & Reporting


	Job requirements:
	· Education: Secondary school

· Previous working experience in the field is an advantage

· PC skills: MS Office 

· Work schedule flexibility, stress resistance

· Driving license, DG & Security certificate is an advantage


	Offers:
	· Possibility of further career growth

· Interesting work in dynamic and stable international corporation

· Motivating salary and bonuses 

· Immediate start


	Comments:
	If interested, please send your CV in English to:  
katka.pavlickova@mauriceward.com


